MEMO TO ALL NCSEA MEMBER ORGANIZATIONS
From:
Jan Diepstra – Continuing Education Director

Enclosed is information about our new Diamond Review Program.  Our hope is that the member organizations will find course approval to be a simple process.   Please send your questions and comments to jan@ncsea.com.
There are a few important details:

· All course materials must be submitted at the same time.  Please do not send a partial packet of information.
· The checklist may be submitted by the MO delegate, executive director, continuing education chair, or association president.

· Allow 4-6 weeks for course approval.  
· We will assume that the course submission has already been reviewed by your MO and meets all Diamond Review requirements.

· In order for a course to be approved for New York continuing education, the subject cannot be on: 

· risk management, 

· project management related to profitability, marketing and public relations, 

· insurance, 

· laws related to arbitration, mediation, liens (unless they are related to safeguarding the health, safety, and welfare of the public)

· real estate or real estate development

· expanding a design professional’s practice

· basic Auto CAD

· personal development

· general office management

· accounting/financial planning

· succession planning

· design/build (unless it includes information on the laws related to desing build and it’s limitations in New York State
